[punoxenue 10
K PernameHTy nmpoBeIeHUsSI UTOTOBOTO COYMHEHUS (M3I0KEHUS)
Ha TeppuTopuH 3abaiikaibckoro kpas B 2023/2024 yuyeGHOM roay

«MHCTPYKTHBHBIE MATEPHAJIBI A5 JIUII, TIPUBJIEKAEMbIX K MPOBEIeHHI0 HTOT0BOI0
COYMHEeHMS (M3J10KEeHHS)>

1. UacTpyKuus AJis1 pyKOBOAUTEJIsI 00Pa30BaTe/JbHOI OPraHu3annu

Ha sTrane noAroToBKM K NpPoBeJIeHUI0 UTOTOBOI0 COYMHEHMS (U3J10KEeHM )

PykoBomuTenb OMKEH O3HAKOMUTBCA C HOPMATHUBHBIMU IPABOBBIMU JOKYMEHTaMH,
pErjiaMeHTUPYIOUTUMU MTPOBEICHUE UTOTOBOTO COUYMHEHUS (M3JI0KECHUS):

PernmamMenToM mpoBeNeHUS HTOTOBOIO COYMHEHHS (M3JIOKEHUS) Ha  TEPPUTOPHUH
3a0alikaIbCKOro Kpasi;

METOJIMYECKUMH MaTepuaiiaMu PocoOpHan3opa, peKOMEHAYEMBIMU K HCIOJIb30BAHUIO
MIPU OpraHU3AlMU U POBEACHUN UTOTOBOTO COUMHEHUSI (U3JI0KEHUS);

WHCTPYKLMEH, ONpeAensomeil MopsaaoKk paboTel pykoBoauTens o00pa3oBaTelbHOM
OpraHu3aIfy, a TaK)Ke UHCTPYKLIUSIMH, ONPEACIISIONIMMU TOPSIOK PaObOTHI JINII, IPUBIEKAEMBIX K
MPOBEJICHUIO UTOTOBOTO COYMHEHUS (U3JI0KEHNUS);

MpaBUJIaMU 3aMOJTHEHHUs OJIAHKOB UTOTOBOTO COUMHEHHUS (M3JI0KEHUS).

B mensx mpoBeeHHss HTOTOBOTO COUYMHEHUS (M3JI0KEHHUS) He MO3/IHee YeM 3a JBe HeleIn
0 TIPOBEJAEHUSI HTOTOBOT0 COYMHEHHS (HM3JI0KE€HHS) PYKOBOIHUTEIO 00pa3oBaTeIbHOM
OpraHu3aIy HE0OX0AUMO:

OpPraHHW30BaTh PETHCTPAIMI0 OOYYAIOIIUXCS, OSKCTCPHOB I YYacTUS B HTOTOBOM
COYMHEHUH (U3JI0’KEHUHU) B COOTBETCTBUU C MX 3aSBIICHUSMU;

OTPENICTUTh U3MEHEHHUSI TEKYIEro PAaCIUCAHMs 3aHATUN 00pa30BaTEIIbHONW OpPTraHHU3allid B
JTHU TIPOBE/ICHUS UTOTOBOTO COUMHEHUS (M3I0KEHHS);

MOJ TOJMUCHh O3HAKOMHUTH CHEIUAINCTOB, IMPHUBIEKAEMBIX K IPOBEJACHUIO U IMPOBEPKE
UTOTOBOTO COUMHEHUS (M3JI0KEHHUA), O TOPSAKE MPOBEACHUS U MPOBEPKU HUTOrOBOTO COYHMHEHUS
(u3no)keHUsI) Ha TeppuUTOpuU  3abaiKaabCKOro Kpas, oOmpeaeieHHoM MwuHoOpa3oBaHuUs
3a0alikambCKOTO Kpas, a TakkKe H3I0KEHHOM B METOJMYECKHX Marepuanax PocoOpnamsopa,
PEKOMEHIYEMBIX K HCIOJb30BAHUIO TIPH OpPraHU3AlMK M TPOBEACHUM HTOTOBOTO COYMHEHUS
(M3TOXKEeHHS);

OpraHU30BaTh O3HAKOMJICHHE OOYYaIOIIUXCS U UX POAUTENEH (3aKOHHBIX MPEICTaBUTENCH )
¢ [TamsITKO# TpOBEICHHST HTOTOBOTO COYMHEHHS (M3II0%KeHNU ) (TpHIToXKeHue 6).

He no3anee yeM 3a JeHb /10 IPOBeI€HUSI MTOTOBOI0 COUMHEHUsI (U3JI0KEeHUs):

MIPOBECTHU MPOBEPKY TOTOBHOCTH 00pa30BaTENbHON OpraHU3aIMK K MPOBEACHUIO UTOTOBOTO
COUMHEHUS (M3JI0KEHHUS);

OTpEeACTUTh HEOOXOAMMOE KOIUYECTBO Y4YEOHBIX KaOWHETOB B 00pa3oBaTENbHOMN
OpraHu3alyy IS MPOBEJEHUS HMTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) U PACIpPEICIICHUE MEXIY
HUMHU YYaCTHUKOB HMTOTOBOTO COYMHEHHS (M3JI0KEHHs) B MPOU3BOJIBLHOM mopsake (dhopma
NC-04 «Crnucok y4aCTHHKOB HTOTOBOTO counHeHUs (u3nokeHus) B OO (MecTe TpoBEIEHUS)Y),
MPH pacIpeelieHN YYaCTHUKOB HTOTOBOTO H3JIOKEHUS HEOOXOJMMO Y4eCTh, UYTO YYaCTHHKH,
KOTOPBIM TEKCT JIJIsI M3JIOKEHUS BbigaeTcst Ha 40 MUHYT JJ1s1 YTEHUS, JOJKHBI OBITH pacrpeeICHbI
B OTIENbHBIA y4eOHBIH KaOWHET JUIs MPOBENEHUS UTOTOBOrO W3NOKeHus. Karteropuuecku He
PEKOMEHIYeTCSl pachpenemisiTh YJaCTHUKOB HMTOTOBOTO W3JIOKEHHS, KOTOPBIM TEKCT A
W3II0KEHUS BhIIAeTCs /Uit uTeHus Ha 40 MUHYT, B OIUH Y4eOHBIN KaOWHET BMECTE C yYaCTHUKAMHU
WTOTOBOTO W3JIOKEHUS, KOTOPHIM TEKCT MJii WTOTOBOTO W3JIOKEHHUS 3aYUTHIBAETCS UJICHOM
KOMHUCCHH TIO MPOBEICHUIO UTOTOBOTO COYMHEHHS (HM3JI0KEHHsI); MIPOBEPUTH HATMYUE MecTa JUIs
XpaHEHUS JTUYHBIX BEled YIaCTHUKOB HTOTOBOTO COUMHEHHS (M3JI0KEHHS ), KOTOPOE MOXKET OBITh
OpPraHM30BaHO B y4eOHOM KaOMHETE, T/Ie IPOBOJAUTCS UTOTOBOE COUNHEHHE (M3TI0KEHUE);

MPOBEPHUTHh HATWYHE MECTa I XPaHCHHS JUYHBIX BEIIEH YYaCTHHUKOB HWTOTOBOTO
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COUMHEHMS (M3II0KEHHUs), KOTOPOE MOXKET OBITh OpPraHM30BaHO B Yy4eOHOM KaOuHeTe, T
MIPOBOJIUTCSI HTOTOBOE COYMHEHUE (M3JI0KEHNUE);

MIPOBEPUTH HAJIMYME YACOB, HAXOSAIINXCA B IIOJI€ 3pEHHS YIaCTHUKOB, B K&KIOM KaOHHETE,
C IPOBEACHUEM MTPOBEPKU UX pabOTOCIIOCOOHOCTH;

[IOJATOTOBUTh YEPHOBUKM HA KaXJOIO YYaCTHUKA WUTOTOBOTO COYMHEHMS (M3JI0MKEHMS)
(MMHMMaJIbHOE KOJMYECTBO - JBa JIUCTA), @ TAK)KE JOMOTHUTEIbHbIE YePHOBUKU;

MOJITOTOBUTh B HEOOXOJAMMOM KOJMYECTBE HMHCTPYKIUH JJIs yYaCTHUKOB HTOTOBOTO
COUMHEHUS (M3JI0XKEHMSI), 3aYUThIBAEMbIC UJECHOM KOMHUCCHUU IO TPOBEACHUIO HTOrOBOTO
COUYMHEHHUS (MU3JI0KEHUs) B yueOHOM KaOMHeTe mepe]l HauajaioM MPOBEIACHUS UTOTOBOTO COUYMHEHUS
(u3moskeHust) (0HAa HHCTPYKIIUSA Ha OJUH Y4eOHBIN KaObuHeT) (mpuitokeHue 8);

MIOATOTOBUTh HHCTPYKLMM JJIsl YYaCTHUKOB MTOTOBOTO COUYMHEHUS (U3J0KeHus) (Ha
KaX/IOT0 yJacTHHKA) (mpriokeHus 1,2);

o0ecreynTh meyaTh OJAHKOB MTOTOBOTO COUYMHEHMS (M3JIOKEHHS) U OTYETHBIX (OpPM A
MPOBEJCHUSI MTOrOBOIO COYMHEHMsI (M3JIOKeHus) (B cCiydyae Ie4aTu B 00pa3oBaTelbHOMN
OpraHu3aliK) WK MOJIydeHHe OJaHKOB UTOTOBOTO COYMHEHHUS (M3JIOKEHHS) M OTYETHBHIX GopM (B
ciryuae nosyuenust B OMCY);

OpraHu30BaTh OO0ECIEYeHHWE YYACTHUKOB WTOTOBOTO COYMHEHHUs opdorpaduuecKumu
CJIOBapsIMH, Y4aCTHUKOB UTOTOBOTO HU3JI0KEHUS - OpporpapuuecKuMH U TOJTKOBBIMH CIIOBApPSMHU,;

00eCTeYnTh HaJNYMe HEOOXOAUMBIX TEXHUYECKUX CPEACTB, MO3BOJSIONIMX OCYIIECCTBHUTH
ayJIuo3anich YCTHBIX OTBETOB B CIyyae C/Jayd UTOTOBOTO COUYMHEHHUS (M3TIOKEHUS) YYACTHUKOM
COYMHEHUS (M3JI0KEHUs) B YCTHOH (opme (Hampumep, KOMITBIOTEP, OCHAIICHHBIH MUKPO(OHOM,
TUKTO(OH).

B neHb npoBeeHMs HTOTOBOI0 COYMHEHHS (M3/107KeHHUS) PYKOBOAMTEJIb 00sI3aH:

IPOBEPUTh TOTOBHOCTh YUYEOHBIX KaOMHETOB K MPOBEACHUIO HMTOTOBOTO COYHHEHUS
(M3710KEHHUS ),

IPOBECTU HWHCTPYKTaX JIMI, TPUBIEKAEMBbIX K IPOBEACHUIO HTOIOBOI'O COYMHEHUS
(M3710KEeHMsT ), IO TOPSAJKY U MPOLIETypPE MPOBEACHUS UTOTOBOTO COUMHEHUS (M3T0KEHUS).

pacnpeneNuTh YIEHOB KOMUCCUU 10 IPOBEJCHUIO0 UTOTOBOTO COYMHEHMS (M3JI0KEHHUS) I10
yueOHBIM KaOHUHETaM;

o0ecneynTh BXOJl YYAaCTHHUKOB HMTOTOBOTO COYMHEHHMs (M3JI0KEHHS) B 00pa30BaTEIIbHYIO
opranuzanuto HauuHas ¢ 09.00 mo MecTHOMy BpEMEHH.

Boigath uneHaM KOMUCCHUU 11O IPOBEAEHHUIO UTOTOBOTO COYMHEHHUSI (M3II0KEHU):

MHCTPYKLUU JUIsl YYACTHUKOB UTOTOBOT'O COUMHEHMSI (M3JI0)KEHUS ), 3aUUThIBAEMbIE YIEHOM
KOMHUCCHH 110 TIPOBEJICHUIO HMTOTOBOTO COYMHEHUs (M3T0KEHMs) B yd4eOHOM KaOuHeTe mepej
HayaJoM MPOBEJICHNUS UTOTOBOTO COUMHEHHUS (M3J105KeHUs) (0/JHa MHCTPYKIMS HA OJUH KaOMHET);

MHCTPYKLUU Il Y4aCTHUKOB UTOTOBOI'O COYMHEHMS (M3JI0KEHUs) (Ha KaKJOTr0 y4yacTHUKA
OTJIEBHHO);

0JIaHKM UTOTOBOTO COYMHEHUS (U3JI0KEHUS);

YEepPHOBUKH (2 JIMCTa HA OAHOTO YYaCTHHKA UTOTOBOI'O COYMHEHUS (M3I0KEHNUs);

oTYeTHbIE (POPMBI JIJIsl POBEACHUS UTOTOBOTO COUMHEHUS (U3JI0KEHUS);

opdorpaduyeckue caoBapu sl yIaCTHUKOB UTOrOBOro counHeHus (opdorpaduueckue u
TOJIKOBBIE CJIOBApH JJIl YUaCTHUKOB U3JI0KEHHS).

Jatp ykazaHue TexHHYeckoMy crnenuanucty B 09.45 momydyuTh TEMBI COYMHEHMS B
COOTBETCTBUU C MHCTPYKIUEH JUIsI TEXHUYECKOTO CHEIUAINCTA M0 MOJIYYEHHUIO KOMIUIEKTOB TEM
UTOTOBOTO COUYMHEHUS (TIPHIIOKEHUE 7).

Haumnas ¢ 09.45 nmo mMecTHOMY BpEMEHHM BBIIATh YJIE€HAM KOMHUCCHUU IO IPOBEICHUIO
UTOTOBOT'0 COUMHEHHMS (M3JI0KEHHUS) TEMbl COUMHEHHS (TEMbl COUMHEHUS] MOTYT OBITh pacriedyaTaHbl
Ha KaXJOro ydyaCTHUKAa MM pa3MelleHbl Ha Jocke (MH()OPMAIlMOHHOM CTEHJIE), TEKCThI s
W3JI0KEHUS.

IIpoBeneHne UTOroBOro COUMHEHUS (U3JI0KEHMS)

Ha »srane nmpoBeneHnss HTOrOBOro COUYMHEHMS (M3JI05KEHNUS) PYKOBOIUTENb:



o0ecrieynBaeT KOHTPOJb  IPOBEACHUS  HMTOTOBOIO  COYMHEHHUS  (M3JIOKEHHS) B
00pa30oBaTeNbHON OpraHu3aINy;

paccmaTpuBaeT WHGPOPMALMIO, TOIYYEHHYIO OT YJICHOB KOMHCCHH MO TPOBEACHUIO
UTOTOBOTO COYMHEHHUs (M3JI0KEHMS), IEKYPHBIX M HHBIX JIMI O HapYIIEHUSX, BBIABICHHBIX MpPU
IIPOBEJCHUN HWTOTOBOTO COYMHEHMS (U3JIO0KEHUs), NPUHHUMAET MeEpbl IO MPOTHBOJEHCTBUIO
HapyLIEHUsSM YCTaHOBJIEHHOIO HOps/KAa MPOBEIEHUS UTOIOBOTO COYMHEHUS (M3JIOKEHHUS), B TOM
YHCJI€ OpPraHM3yeT IPOBEJACHHE NPOBEPOK MO (haKkTaM HAPYIICHUS YCTAHOBJICHHOTO IOPSAIKA
IPOBE/IEHUS] UTOTOBOT'O COYMHEHUS (U3JI0KEHMUS);

B ClIy4ae Yrpo3bl BO3HHMKHOBEHMS YpPE3BbIUAHHOW CUTyallud HIPUHUMAET pELICHUE O
HepeHOoCce MPOBEACHUSI UTOTOBOIO COUYMHEHMS (M3JIOKEHMsI) B APYroe MECTO MPOBEACHMs WIN Ha
JIpYroi JIeHb, NIPENYCMOTPEHHBIN PaCIMCAHUEM MPOBEACHUS UTOIOBOI'O COYMHEHMS (U3JI0KEHUS)
(mo cormacoBanuto ¢ MuHoOpa3zoBaHus 3abalikaiabckoro kpas). PykoBoaurens oOpazoBaTenbHON
OpraHM3alMy OIOBELIAET BCEX YYACTHUKOB O BPEMEHM M MECTE IIOBTOPHOIO IPOBEIEHUS
HUTOTOBOT'O COYMHECHUS (M3JI0KEHUS).

3aBepleHHe HTOTOBOI0 COYMHEHUS (M3J102KEHUS)

[To oOKOHYaHNU UTOTOBOIO COYMHEHUS (M3TI0KEHHS) PYKOBOAUTEIb!

IPUHUMAET Yy 4WIEHOB KOMHUCCHM IO IPOBEIEHUI0 HMTOIOBOIO COYMHEHHUS (M3JI0KEHMS)
OJIaHKM perucTpanuu, OJIaHKW 3amKMCH (JOMOJHUTENIbHbIE OJAaHKU 3alMCH), YEPHOBUKH, a TaKXKe
oT4eTHBIE ()OPMBI JUIsl POBEICHUS UTOTOBOTO COUYMHEHUS (M3JI0KECHHUS);

o0ecrieynBaeT HAJEKHOE XpAHEHUE OpPUTMHAIOB OJAHKOB HWTOrOBOTO  COYMHEHUS
(U370KEHMs) A0 MOMEHTa HX Iepelayd JHUIy, OTBETCTBEHHOMY 3a IIPOBEIECHHUE HTOrOBOIO
counHeHus (u3noxxkeHus) B OMCY win oOpa3oBaTelbHOW OpraHM3alUU KPAaeBOTO WM HHOI'O
NOJYMHEHMS! (MM YIIOJTHOMOYEHHOMY UM JIUILLY);

nepeAaeT B JIMIy, OTBETCTBEHHOMY 3a IPOBEIEHUE UTOIOBOIO COUYMHEHMs (M3JI0KEHHsS) B
OMCY wumum o0pa3oBaTeNbHOM OpraHu3allid KpaeBOro WM HHOTO MNOJYMHEHHS (Win
YIOJIHOMOYEHHOMY UM JIMIly), MaKeThl C OpUTMHAJIaMU OJIAHKOB PErUCTpalMi U OJaHKOB 3aIIUCH
(1IOTIOJTHUTENBHBIX OJIAHKOB 3allMCH) YYaCTHUKOB WTOTOBOTO COYMHEHMS (M3JIOKEHUs) s
OCYILIECTBJICHUS KOITUPOBAHMSI;

o0ecrieyrBaeT y4eT OJIaHKOB UTOTOBOTO COUMHEHHS (M3JI0KEHHS) C BHECEHHOM OTMETKOH B
nonss «He 3aBepmmn» wnmm  «YnpaneH», NOATBEPKIACHHONW MOJANUCHIO WIEHA KOMMCCHH IIO
MIPOBEICHUIO UTOTOBOTO COYMHEHUs (u3noxkenusi), BMecte ¢ gopmoit MC-08 «AKT 0 mocpouyHom
3aBepIIEHNH HAMMCAaHWsS UTOTOBOI'O COYMHEHUS (M3JI0KEHHs) MO YBAKUTEIbHBIM MPUYMHAMY WIN
dopmoit IC-09 «AkT 00 yJaJeHMH Y4acTHHKA MTOIOBOTO COUYMHEHHUS (M3JIOKEHHUA)» s
MOCJIEAYIOLIETO [JOMYCKAa YYaCTHHKOB, HE 3aBEPLIMBIIMX HAIMCAaHUE WTOTOBOTO COYMHEHUS
(M3710KEeHMSI) TT0 YBAXKUTEIbHBIM MPUYKMHAM (YAAJIEHHBIX C UTOIOBOTO COYMHEHMSI (M3JI0KEHUs) 3a
HapylleHue TpeOOBaHMI) K MOBTOPHOM cllaue MTOrOBOTO COYMHEHUS (M3JIOXKEHMs) B TEKYyLIEM
y4e€OHOM roJly B JOTIOJTHUTEIbHBIE JaThlI.

Ha »3rame mnpoBepkH HTOroBOro CoOYMHEHHMsl (M3JI0KEHHS])) COBMECTHO C JIMIIOM,
OTBETCTBEHHBIM 3a NPOBEJIEHUE MUTOIOBOIO COYMHEHMS (M3JI0KEHHS) (WM YIOJTHOMOYEHHBIM UM
JMIIOM) — [T 00pa30BaTeNbHBIX OpraHU3aluii KpaeBoro Uik HHOTO MOJYMHEHUS:

o0ecrnieurBaeT HEOOXOAUMBIMH TEXHUYECKUMH CPEJCTBAMH (KCEPOKC, CKaHEp, KOMIIBIOTED C
BO3MOXXKHOCTBIO BbIXOZa B ceTb «VIHTEepHET», a TakkKe C YCTAaHOBJIIEHHBIMM Ha HEro
CHEeUaIM3UPOBAHHBIMU TIPOTrPAMMaMH, IMO3BOJISIIOIIMMHM aBTOMAaTHYECKH MPOBEPSITh TEKCThl Ha
HaJIMYMe 3aUMCTBOBAHUM M Jp.) SKCHEPTOB JUIA OCYILECTBJIECHUS TPOBEPKH M OILCHUBAHUS
UTOTOBOT'O COUMHEHUS (U3JI0KEHUS);

NPUHUMAET pelleHHe O HEOOXOJUMOCTH BO3JIOKEHHUS Ha TEXHUYECKOro CIelHaIncTa
00S13aHHOCTH IO OCYIIECTBICHHUIO MPOBEPKH COOIIOJEHUS YYaCTHUKAMH HWTOTOBOTO COYHMHEHUS
(u3noxxenust) TpeboBaHuss Ne 2 «CamMOCTOATENBHOCTh HAMUCAHUS HWTOTOBOTO COYMHEHUS
(M3IOKEHHUS )»;

B ClIy4yae C/1ayll UTOTOBOTO COYMHEHHUS (M3MIOKEHHS) YUaCTHUKOM COYMHEHUS (M3JI0KEHUS)
B YCTHOU (popMe OCYIIECTBIIIET KOHTPOJIb BHECEHUS B OJIaHK pPEruCcTpalil yKa3aHHOTO y4acTHHKA
UTOTOBOT'0 COUYMHEHMsI (M3JIOKEHUS) OTMETKH «X» B mose «B ycTHoi dopmey, TOATBEpKIEHHON
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NOJANUCBI0 UIEHa KOMMCCHUU II0 IIPOBEJCHUIO HWTOTOBOIO COYMHEHHS (M3JIOKEHUS), I
MOCJIETYIONIEH KOPPEKTHON 00paOOTKM M MPOBEPKHU OJIAHKOB UTOTOBOTO COUMHEHUS (M3JIOKCHHS)
TaKOI'0 yYaCTHHKA;

ofOecrieunBaeT TMPOBEPKY M OLEHUBAaHHWE MTOIOBOTO COYMHEHHUS (M3JIOKEHHs) B
COOTBETCTBUM C KpPUTEPUSIMH OLIEHUBAaHUS B YCTAHOBJEHHbIE CpPOKHM (IIpOBEpKA JOJDKHA
3aBEPIINTHCS B CPOKH, YCTaHOBJICHHBIC MyHKTOM 29 ITopsiaka);

KOHTPOJIMPYET CKAaHUPOBAHWE TEXHUYECKUM CIEIHMAIMCTOM OpUTHHAJOB  OJaHKOB
UTOTOBOTO COYMHEHMS (M3JI0’KEHUS) MOCie MPOBEIECHUs MPOBEPKU U OLIEHUBAHUS JKCIIEpTaMH, B
TOM YHCIIE OPUTHHAIOB OJJAHKOB MTOTOBOTO COUYMHEHUS (M3JI0KEHHUS) ¢ BHECCHHONH OTMETKOM «X»
B noist «He 3akonumn» wnm «YzaaneH», MOATBEPKICHHOW MOAMKMCHIO WiIeHAa KOMUCCHH IO
IIPOBEJCHUI0 HUTOTOBOIO COYMHEHMs (M3y10keHHs). CKaHMPOBAHUIO IOAJIEXKAT BCE BbIJAHHBIC
y4yacTHUKaM OJaHKM HWTOTOBOTO COYMHEHMsI (M3JI0KEHHS), B TOM YHCIE HE3alOJHEHHBIE.
OTckaHupOBaHHBIE W300pa’keHHs] OJAHKOB MTOTOBOTO COYMHEHUS (M3JIOKEHUS) IMepelaloTcs B
PIIOU nns mocnenyromieir 00pabOTKu;

MPUHUMAET Y TEXHUYECKOIO CIIeUaINCTa KOMUU OJJAaHKOB PETUCTPALUY U OJIaHKOB 3amucen
YYaCTHUKOB UTOTOBOTO COUYMHEHUs (M3JI0KEHUs) JUIsl XpaHeHusl 10 KoHua 2024 roxa (opuruHaisl
0JIaHKOB UTOTOBOTO counHeHus (u3noxenus) xpausarcs B OMCY no xonna 2024 rona).

2. UHCcTpyKmmMs [Jisi TEeXHHYECKOT0 CHEIHAJTUCTA TPUH TPOBEeIeHHH WTOrOBOI0
COYMHEHMS (U3JI07KEeHUS)

He no3anee yeM 3a JeHb 10 Ha4aJia NMPOBeJAeHUs] HTOTOBOI0 COYMHEHHS (MU3J10:KeHUs)
TeXHUYECKHIi clIenaJIucT 00513aH;

MIOArOTOBUTh M IPOU3BECTH NPOBEPKY pabOTOCIIOCOOHOCTH TEXHUYECKHX  CPENICTB
B BbIIEJIEHHOM [TOMEILEHUU.

JlaHHO€ TIOMEIIEHUE JOJKHO ObITh 00OpYIOBAHO CIEAYIOUIMMHM TEXHUYECKUMHU
CpEeICTBaMU:

TeneOHHOH CBSI3bIO;

MIPUHTEPOM;

KOIMPOBAJIbHBIM aMMapaToM (CKaHEpOM);

MIEPCOHANIBHBIM KOMIBIOTEPOM, MOJAKIIOUEHHBIM K ceTH «MHTepHeT», uid MoJyuyeHus
KOMILJIEKTOB T€M UTOTOBOI'O COYMHEHUS (TEKCTOB JJISi HTOTOBOTO U3JI0XKEHU).

OpranuzoBaTh Ie4yaTb OJAHKOB WTOTOBOTO COYMHEHHS (M3J0XKEHHS) M OTYETHBIX (HOpM
JUI TIPOBEJICHHUSI UTOIOBOTO COYMHEHUS (M3J10KeHUs) (B Cilydae MedyaTd UX B 00pazoBaTeIbHOMN
OpraHM3aIHH).

KonupoBaHue 61aHKOB HTOTOBOTO COUMHEHMSI (M3J10KEHNUS) IPU HEXBATKe pacredaTaHHbIX
0JJaHKOB WTOTOBOTO COYMHEHMS (M3JI0KEHHS]) B MECTAaX IPOBEJIEHUS HTOTOBOTO COYMHEHMS
(M3710’)keHUs) 3alpelieHo, TaK Kak Bce OJNaHKM MMEIOT YHHUKQJIbHBIH KOJX paboThl U
pacrneyaThIBatOTCs MOCPEICTBOM CIIEHHUATN3UPOBAHHOTO MPOTPaMMHOI0 00€CIIeYEeHHUS.

B neHb npoBeaeHNs UTOTOBOT0 COMMHEHHS (M3/105KeHUsI) TEXHUYECKOMY CIEeNHATNCTY
He00X0AMMO:

B 09:45 mo MecTHOMy BpEMEHM IIOJIYYUTb TEMBbl COYMHEHUS B COOTBETCTBUU C
MHCTPYKLUHUEH A1 TEXHUYECKOTO CIENMAIUCTA IO IOJYYEHUIO KOMIUIEKTOB TEM HTOrOBOIO
counHenus (cm. [Ipunoxenue 7);

Pa3sMHOXHTh UX B HEOOXOJUMOM KOJMYECTBE M NEpeAaTh MX PYKOBOAMTENIO (TEMbI
COYMHEHHUS MOTYT OBbITh pacreudaTaHbl Ha KaXJOro YYacTHHKa WJIM pa3MelleHbl Ha J0CKe
(uH(OpPMAIIIOHHOM CTEH/IE);

nepenaTh TEKCThI JUIS M3JI0KEHHUS, Pa3sMHOXXHMB HMX B HEOOXOIMMOM KOJIMYecTBe (s
y4yacTHUKOB uznoxkeHus c¢ OB3 (rayxux, crnabocipliamux, YYaCTHHUKOB C  TSKEIBIMU
HapyLIeHUSIMH DPEYd, C PacCTPOMCTBAMHU AYTUCTHUECKOIO CIIEKTpa) TEKCT il HU3JI0KEHUs
MevaTaeTcss Ha KaXK10T0 Y4aCTHUKA M3JI0KEHHS OT/IENBHO);



OKa3bIBaTh TEXHUYECKYIO IMOMOIIb PYKOBOAUTENIO M YJE€HAM KOMHUCCHUHU IO MPOBEICHUIO
HWTOTOBOT'O COUMHEHHUS (M3JIOKECHHUS ).

Ilo okOHYAHMHU MTOrOBOI0 COYMHEHHS (U3JI07KEHMsI), a TAKKE B PAMKaX OPraHU3aluu
NMPOBEPKH WMTOTOBOI0 COYMHEHHS (M3JI0KEHHUSI) M CKAHMPOBAHUS OJAHKOB HMTOr0BOIO
COYHMHEeHNs! (U3JI05KeHNs1) TEXHUYECKHUI CIIeMATUCT 10JIKEeH

[loAroToBUT, M NPOM3BECTH MPOBEPKY pPabOTOCIOCOOHOCTH TEXHUYECKHX CpEACTB
(KCepoKc, CKaHep, KOMIBIOTEp C BO3MOXHOCTBIO BbIXOJa B ceTh «MHTepHET», a Takke cC
YCTAaHOBJICHHBIMM  HAa  HEro  CHEUHUATU3UPOBAHHBIMU  IPOrpaMMamMH,  MO3BOJISIIOLIMMU
ABTOMATUYECKU MPOBEPATH TEKCThl HA HATMYKUE 3aUMCTBOBAHUM U JIp.);

[IpuHATH y NMIIa, OTBETCTBEHHOI'O 3a MPOBEICHUE MTOrOBOIO COYMHEHHS (M3JI0KEHHUS) B
OMCY wmu o00pa3oBarelbHOW OpraHU3alMd KPacBOro WJIM WHOTO TMOJYUHEHUS (WIH
YIOJHOMOYEHHOTO MM  JIMIA), OPHUIMHAIBI  OJIAHKOB  PErHCTpAllMd  OJaHKOB  3allUCH
(TOTIOTHUTENBHBIX OJIAHKOB 3aIMCH) JUIS OCYIIECTBICHUS UX KonupoBaHus. KonupoBanue 6J1aHKOB
UTOTOBOTO COUMHEHUS (M3JI0KEHUS) C BHECEHHOU B OJIaHK perucTpanuu oTMeTkoi «X» B nonst «He
3aKOHYWID WIH «Y JaJIeH», TOATBEPKICHHON MOAMKUCHIO YIEHA 10 MPOBEPKE UTOTOBOIO COUYMHEHUS
(M3710KeHMsI), HE MPOU3BOJAUTCS, MPOBEPKA TAKMX COUYMHEHUH (M3JI0KEHUN) HE OCYIIECTBIISETCS.
VYka3aHHble OJIaHKM HMTOrOBOrO COYMHEHHUs (u3noxkeHus) BMmecte ¢ (opmort MC-08 «AKT o0
JIOCPOYHOM 3aBEPIICHUU HAMHMCAHUS HMTOTOBOTO COUMHEHUS (M3IIOKEHUs) MO YBAKUTEIbHBIM
npuynHam» i dopmoir UC-09 «AkT 00 yHalneHWu y4aCTHHKA WTOTOBOTO COYMHEHHS
(M3710KEeHMS] )» TIePEAA0TCs PYKOBOIUTENIO 00pa30BaTeIbHON OpraHU3aluy AJs y4eTa, a TaKkxKe JIs
MOCJICIYIOMIEr0 JOMYyCKa YKa3aHHBIX YYaCTHHUKOB K TOBTOPHOM CJadye€ HMTOTOBOTO COYHMHEHUS
(M3110KeHMsI) B JIOTIOJIHUTEIbHbBIE 1ATHI,

MIPOM3BECTH KOMHPOBaHHE OJAHKOB pErucTpanvu M OJNAaHKOB 3alHCH (JIOTOIHUTEIbHBIX
OJIaHKOB 3aIlMCH) IS TTOCNIenyomel npoBepku. KomupoBanue OJIaHKOB pETHCTpaIMK U OJIAHKOB
3aMycy MPOU3BOAUTCA MOCIEI0BATENIbHO, OJIAHK PErUCTPAlluU U OJaHK 3aMKCH, JONOJHUTEIbHbIE
OJIaHKH 3alMCH JOJDKHBI UATH JIPYT 3a ApyroMm. KomupoBanue OJIAHKOB PETHCTpAIK M OJaHKOB
3aMucy JOJKHO MPOU3BOJUTHCS B XOPOIIEM Ka4eCTBE, BCE CUMBOJIBI JOJKHBI ObITh OTIIEYATaHbI U
YUTAEMBI JIJIS1 IKCIIEPTa;

10 MOPYYEHHUIO JIUIIA, OTBETCTBEHHOTO 32 MPOBEICHNE UTOTOBOT'O COUMHEHUS (M3JI0KEHHUSI) B
OMCY wnm o0pa3oBaTelnbHOW OpraHM3allud KpaeBoro MWJIM HMHOIO TMOJYMHEHUS (MU
YIIOJTHOMOYEHHOMY UM JIWIly), OCYIIECTBUTh MPOBEPKY COOIIOJCHHS YYaCTHUKAMH HTOTOBOTO
counHeHus (n3noxeHus1) TpedoBanus No2 «CaMOCTOSATEILHOCTh HAITUCAHUSI UTOTOBOTO COUYMHEHUS
(M3IOKEHHUS )».

[Tocne xomupoBaHUsT TEXHUYECKHH CIEIUATUCT TMepefacT JHIly, OTBETCTBEHHOMY 3a
MpOBeJICHNE UTOrOBOTO counHeHus: (u3noxkeHus) B OMCY unm oOpa3oBaTenbHOM OpraHu3aliu
KpaeBOro WJIM HMHOTO TMOJYMHEHUs (WM YIOJTHOMOYEHHOMY WM JIMIlY), OPUTHMHAIBI OJaHKOB
peructpanuu, OJaHKOB OTBETOB yYAaCTHHUKOB HUTOTOBOTO COUMHEHUS (M3IIOKEHHUS), dKCIepTam —
KOIMUU OJTaHKOB PETUCTPAIIMU U OJIAHKOB OTBETOB YYACTHUKOB HTOTOBOTO COUYMHEHUS (M3JI0KEHUS);

OCYIIIECTBUTh CKAHMPOBAHHE OPUTHHAIOB OJIAHKOB UTOTOBOTO COYMHEHHUS (M3JO0XKEHHS) C
BHECEHHBIMU B HHX pe3yJbTaTaMd TPOBEPKH IO KPUTEPHUSM OIICHHUBAHUA M  OLIEHKH
(«3aueTy/«He3a4eT»), OpPUTHHANIOB OJIAHKOB WTOTOBOTO COYMHEHUS (M3JI0KEHHS) C BHECEHHOM
oTMeTKOM «X» B moiie «He 3akorunm» («Y naneH»), moaTBEPKACHHONW MOMUCHIO YJeHa KOMUCCHH
0o0pa3oBaTenbHON OpraHu3alyy Mo MPOBEIEHUIO0 UTOTOBOTO COUMHEHUS (M3JI0KEHHUS );

OCYIIECTBUTh aPXUBHUPOBAHHWE DIEKTPOHHBIX KOMHH ONAHKOB B COOTBETCTBHUU C
WHCTPYKIMEH, pa3MenIEHHON B TPOrpaMMHOM O0ecriedeHn , OTIpaBuTh apxuBbl B PILIOU;

nepenaTh JIMIy, OTBETCTBEHHOMY 3a MPOBEJICHHE HUTOTOBOTO COYMHEHHUsS (HM3JTO0XKECHHS) B
OMCY wmum o0pa3oBaTelbHOW OpraHM3allUd KpaeBoro WJIM HMHOrO TMOJYMHEHUS (MU
YIOJIHOMOYEHHOMY UM JIMILY):

- OPUTHHAJIBI OJIAHKOB PETHCTPAIIMU M OJIAHKOB 3aMKCEe yYaCTHUKOB UTOTOBOTO COUYMHEHUS
(3moxkeHwus) Ui XpaneHus 10 koHna 2024 rona;

- KO OJIAaHKOB PETUCTpaIluy W OJAaHKOB 3amUCell YYaCTHHUKOB HUTOTOBOTO COYMHEHUS
(M37105K€HMs), KOTOPBIE XPaHATCSI B 00pa30BaTeIbHBIX OpraHu3aIusix 10 konia 2024 roaa.



3. MHcTpyKuus AJs1 Y4JI€HOB KOMHCCUH 10 MPOBEJAEHUI0 HTOTOBOI0 COUMHEHHs (M3JI0/KeHMS)

UjieHbl KOMHUCCHMM II0 IIPOBEJEHUI0 WUTOTOBOTO COUYMHEHUS (M3JIOKEHUs) 10 Hadaia
MPOBEJCHUN MTOTOBOTO COYMHEHHUS (M3JI0KEHHS) O00s3aHbl O3HAKOMHUTHCS C HOPMATUBHBIMU
MpPaBOBBIMU  JOKYMEHTaMH, pPErJaMEHTUPYIOIIMMHU  MPOBEJACHHUE  HUTOTOBOTO  COUYMHEHHS
(M37105KEeHMS )

periiaMeHTOM TMPOBEACHUSI HWTOTOBOIO COYMHEHUs (M3JIOKEHHsS)) HAa TEpPUTOPUHU
3abaifkaabCKOro Kpas;

METOAMYECKUMH MaTepuaiamMu PocoOpHan3opa, peKOMEHAYEeMBIMH K HCIIOIb30BAHUIO
[IPU OpraHU3aluyu U MPOBEIEHUU UTOMOBOI'O COUMHEHUS (U3JI0KEHHUS);

MHCTPYKIIKEH, OTIPEIENIAIONIEeH MOPSIIOK UX pabOThI;

MpaBUJIaMU 3aTI0JTHEHHS OJJAaHKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS).

B 1eHb mnpoBedeHHs] MTOrOBOr0 COYHMHEHHsI (M3J102KEHHS) WIeH KOMHCCHH IO
NMPOBEAEHUI0 UTOTOBOI0 COYMHEHNSs (M3J107KeHUA) T0JIKEH:

MPOUTH HWHCTPYKTAX Y PYKOBOIUTENS OOpa30BaTEIbHON OpraHW3aliil 1O TMOPSAKY U
poLeaype MPOBEIECHUS UTOTOBOTO COUMHEHUS (U3JI0KEHHUS);

HOJYYHUTh y PYKOBOJIUTENS 00pa30BaTeIbHON OpraHu3auy HHPOPMALIUIO O pacpeaeICHIH
YJICHOB KOMHCCHH T10 TIPOBEACHUIO HTOTOBOIO COYMHECHUS (M3I0)KEHUS) 10 yueOHBbIM KaOHUHETaM;

HOJYYHUTh y PYKOBOJUTENS 00pa30BaTEIbHON OpraHU3aIly CICAYIONINE MaTePHAIbL:

MHCTPYKIHUIO JIJIsl YYACTHUKOB UTOTOBOTO COUYMHEHUS (M3JI0KEHUS ), 3aUUTHIBAEMYIO YICHOM
KOMHUCCHH II0 IPOBEICHUI0O WUTOTOBOIO COYMHEHHS (M3JIOKEHHUS) B y4eOHOM KaOWMHETE Mepes
HAYaJIOM MPOBEACHHSI UTOTOBOIO COYMHEHMsI (M3JI0KEeHHsI) (OAHA MHCTPYKIMS HA OAMH y4eOHBIN
KaOuHeT) (mpuioxeHue §);

WHCTPYKIUU U1 Y4aCTHUKOB UTOTOBOTO COUYMHEHUS (M3JI0KEeHHs) (HAa KaXKIOr0 Y4aCTHUKA)
(mpunoxenwust 1,2);

OJIAHKH UTOTOBOTO COYMHEHHUS (M3JI0KEHUS);

YEpHOBUKH (2 JUCTAa HA OJJHOTO YYaCTHHUKA UTOTOBOTO COUMHEHUS (U3I0KEHUS);

oTueTHBIC ()OPMBI JIJIsl POBEACHUS UTOTOBOTO COUMHEHUS (M3JI0KEHUS);

opdorpaduyeckue cioBapu s YYaCTHUKOB UTOTOBOTO COYMHEHUs (opdorpaduyueckue u
TOJIKOBBIE CIIOBApH JII YIaCTHUKOB U3IIOKEHUS).

[TpoiiTu B cBOM yueOHBIM KaOMHET, MPOBEPUTH €r0 TOTOBHOCTh K MPOBEACHUIO UTOTOBOTIO
COUYMHEHUS (M3JI0)KEHUS) ¥ IPUCTYIUTH K BBITIOJTHEHUIO CBOUX 00S3aHHOCTEN

pazgath Ha pabounMe MecTa YYaCTHMKOB HTOTOBOIO COYMHEHMS (M3JI0XKEHMS) JIMCTBI
Oymaru Jjisi YepHOBHKOB (HE MEHee JABYX JIMCTOB), MHCTPYKIMUHU MIJiI YYaCTHUKOB HTOTOBOTO
COUMHEHHS (M3JI0’KEHHUS) Ha KaKOTO yYaCTHHUKA,

MPOBEPUTH HaMMuue opdorpaduyeckux ciaoBapei A Y4aCTHUKOB UTOTOBOTO COYMHEHHUS,
opdorpapuyeckix U TOJKOBBIX CIIOBApel — /Il YHACTHUKOB UTOTOBOTO M3JI0KEHHUS;

MOJATOTOBUTh Ha Jocke (MHGOPMAIMOHHOM CTEHJEe) HEOOXOIUMYI0 HH(OpPMAIUIO IS
3aroJIHEHNs OJIaHKOB PETUCTPALINH;

o0ecrevynTh OPraHW30BAHHBIM BXOJ[ YUYaCTHUKOB HUTOTOBOTO COUMHEHUS (M3TOKEHUs) B
yueOHBIN KaOUHeT.

YYacTHUKH HMTOTOBOTO COUYMHEHUS (M3JOKEHUS) pacCaXMBAIOTCS 3a pabouue CTONBI B
KaOWHETE B MPOU3BOJIBLHOM MOPAJIKE (110 OJTHOMY YETIOBEKY 32 pabOunid CTOI).

VYkazaTh MECTO, T/Ie Y4aCTHUK UTOTOBOTO COYMHEHHUsS (M3II0KEHHUS) MOKET OCTaBUTH CBOH
JTUYHBIC BEIIIH.

Bo Bpems mpoBeieHHsT UTOTOBOTO COYMHEHHUS (M3JI0KEHUS) Ha paboueM CTOoJie y4acTHHKA,
MOMHUMO OJIaHKOB, Y€PHOBUKOB HAXOJISATCS:

pyuKa (reneBas Wiu KanuwUIsipHas ¢ YepHUIIaMU YEPHOTO 1[BETA);

JOKYMEHT, YAOCTOBEPSAIOIINNA TUYHOCTD;

opdorpadudeckuii cioBaph AJii YYaCTHUKOB HTOTOBOTO COYMHEHHUS (Uil YYACTHHKOB
UTOTOBOTO U3JI0XKEHUS - Opporpaguueckuii U TOJIKOBBINH CI0OBAPH);



MHCTPYKLUU JJI1 yYaCTHUKOB UTOIOBOI'O COUYMHEHMSI (M3JI0KEHU);

CrelMajgbHble TEeXHWYECKHe cpencrtBa (s ydactHukoB ¢ OB3, nereii-mHBaIMaOB,
WHBaIUIOB) (ITPH HEOOXOIUMOCTH);

nekapcTBa (IIpu HE0OXOIUMOCTH);

OPOAYKTHl NMUTAHUS JUIsl JONOJIHUTENBHOIO IpueMa NUIM (mepekyc), OyTHIMpOBaHHAs
MUTHEBAs BOJIAa IIPU YCIOBUU, YTO YIIAKOBKA YKa3aHHBIX MPOAYKTOB MUTAHUS U BOJBI, a TAKKE MX
norpedieHne He OyAyT OTBJIEKAaTh JPYIMX YYaCTHUKOB HWTOTOBOTO COYMHEHHUS (M3JI0KEHUS) OT
HaIlMCaHWsI UMH UTOTOBOTO COUYMHEHUS (M3JIOKEHUS) (IPU HEOOX OJTUMOCTH ).

Hauunas ¢ 09.45 no mMecTHOMY BpPEMEHHU MOJIYYUTh OT PYKOBOAMTENS TEMbl COUMHEHMUS
(TEKCTBI IJI1 UTOTOBOTO M3JIOXKEHMs). TeMbl COYMHEHHs] MOTYT OBITh pacreuyaTaHbl Ha KayKIOro
YYaCTHMKA WMJIM pa3MEIIeHbl Ha JOCKe (MH(POPMALMOHHOM CTEHJAE) - B JAHHOM Cllyyae YJIeH
KOMHUCCHUHM 1O MPOBEICHUI0 UTOTOBOIO COUYMHEHUS (M3JI0XKEHHs) IOArOTaBIMBAaET Ha JIOCKE
(uH(MOPMAIIIOHHOM CTEHI€) TEMBbI COUMHEHUS.

TekcT uia W3MOXKEHHs] pacledyaTbiBaeTcsl JJii YYaCTHUKOB MTOTOBOTO H3JIOKEHUS C
TSOKEJIBIMU  HApPYLIEHUSIMU pPEYM, C 3aJEpXKKOM IICUXMYECKOIO0 pa3BUTHUS, C pacCTpOHCTBaAMHU
ayTUCTUYECKOTO CIEKTpa, C HApYIIEHUSMU OMNOPHO-JIBUraTEeNIbHOTO ammapara, ClemnblX,
CIa0OBUASIINX, TIyXUX, [O3JHOOIJIOXIIMX U  CJA0OCHBIIIAIUX YYaCTHUKOB HTOrOBOIO
U3IIOKEHUS .

Jlo Hayajga MTOroBOro0 COYMHEHHUs] (M3JI0JKEHHs])) YjIeH KOMMCCHH IO IPOBeJIeHHUI0
HMTOTOBOI0 COYMHEHNS (M3J105KeHHUs) TOJIKEH:

IIPOBECTU MUHCTPYKTAX YYACTHUKOB UTOTOBOIO COYMHEHMS (M3JI0KEHUS ), KOTOPBIA COCTOUT
u3 AByx yacrei. [lepBas wacte mHCTpykTaka mpoBoautTcs 10 10.00 mo mecTHOMY BpeMEeHH U
BKJIIOUAeT B ce0s MH(OPMHUPOBAHME YYACTHUKOB O IMOPSIKE MPOBENECHUS UTOTOBOTO COYMHEHMUS
(M3MOkKeHus), B TOM 4HCIE O Cly4yasX yHajdeHHss C HMTOTOBOTO COYMHEHUs (M3JI0KEHHUS),
IPOJODKUTEILHOCTH HANMCaHUsl WTOrOBOI'O COYMHEHHUs (U3JI0XKEHUs), O BPEMEHM M MECTe
03HAKOMJICHHUS C pe3yabTaTaMH UTOTOBOTO COYMHEHHUS (M3II0KEHUS), a TAKXKE O TOM, YTO 3aIUCH Ha
YepHOBHKAX HE 00pa0daThIBAIOTCS U HE MPOBEPSIOTCS;

BbIIaTh yYYAaCTHHKAM HMTOTOBOTO COYMHEHHUS (M3J0XKEHHs) OJNaHKU pPErucTparuu, OJaHKu
3alnCcH, JIMCTBI OymMaru JUis YEpHOBHKOB, opdorpaduueckue cioBapu (opdorpadudeckue u
TOJIKOBBIE CJIOBApH JJIsi YYaCTHHUKOB HTOTOBOTO M3JIOKEHHS), MHCTPYKIHMHM JJIs YYaCTHUKOB
UTOTOBOTO COUMHEHUS (U3JI0KEHHUS);

IIPOBECTU BTOPYIO 4acTh MHCTPYKTaxka, KoTopas HaumHaeTcs He paHee 10.00 mo mectHOMY
BPEMEHH;

O3HAKOMUTh YYaCTHMKOB MTOTOBOI'O COYMHEHHs (M3JI0KEHHS) C TEeMaMH HUTOrOBOTO
couMHeHUus (TeKCTaMM JUIsl HM3JI0KeHUs) (coaep:KaTeIbHOe KOMMEHTHPOBAHHE TEM HUTOrOBOIO
COYMHEHUS M TEKCTOB 11 HTOTOBOTO M3JI0KEHHUS 3aIPEIIEHO);

1ocjie O3HAKOMJICHHMS JaTh YKa3aHHME YYaCTHMKAM WTOTOBOTO COYMHEHUS (M3JI0KEHMS)
OPUCTYNUTh K 3alOJHEHUI0 PETUCTPAllMOHHBIX TMosiel  OJIaHKOB HTOTOBOTO  COYMHEHMS
(M37105K€HUST ), YKa3aTh HOMEP TEMbI UTOTOBOTO COYMHEHUS (TEKCTa JIsl U3JI0KEHMUS ),

JlaTh yKa3aHME YYaCTHUKAM UTOTOBOIO COUYMHEHMs (M3JI0KEHUs) 3amucaTh B OJaHK 3alucu
Ha3BaHME BHIOPAHHOW MU TEMbl COUMHEHUS (TEKCTa JJIs U3JI0KEHU);

! TekcT /15 HTOrOBOTO M3/0XKEHNS BBIIACTCS YIACTHHKAM JUISL YTEHHS W MPOBEICHHMS MOATOTOBUTETHHOMN
pabotsr Ha 40 MUHYT. B 3TO Bpems y4acTHHKH MOTYT pabOTaTh C JHCTAaMH OyMaru JJIsi YepPHOBUKOB, BHITTACHIBAS
KJIIOYEBBIE CJIOBA, COCTABIIAS IIaH M3JI0XKEHUs! (IeperichiBaTh TEKCT ISl HTOTOBOTO M3JIOXKEHHS B JINCTHI Oymaru
JUISl YepHOBHKOB 3anpenieHo). [lo ncredennn 40 MUHYT WieH KOMHCCHH IO IIPOBEJCHUIO UTOTOBOTO COYMHEHUS
(3noxeHust) 3a0MpaeT TEKCT IJIsi UTOTOBOTO M3JIOKEHHS, W yYaCTHMKM MPUCTYHAIOT K HANHMCAaHHWIO HTOrOBOTO
U3JI0KEHUSI.

Jnst TITyXuXx, MO3JHOOTTIOXIIMX U CIa0O0CHBIIIAINX YYaCTHUKOB UTOTOBOTO M3JIOXKEHUS NPH HEOOXOIUMOCTH
(BMecTO BBIIAUM TEKCTa JUIS MTOTOBOTO M3J0XeHUs Ha 40 MHHYT) MOXET OBbITh OCYHIECTBIICH CyPJIONEPEBO]] TEKCTA
JUIL UTOTOBOTO H3JI0KEHHsA (O HEOOXOAMMOCTH oOOecleueHHs CypJIONepeBOAa TEKCTa AJSl MTOTOBOTO H3JIOKEHUS
coobmraercs BO BpeMs OAa4H 3asiBICHHUS Ha YIaCTHE B UTOTOBOM H3JI0KEHUH).



IIPOBEPUTH NPABUIBHOCTh 3AII0JHEHUS YYaCTHMKaMHM WTOTOBOTO COYMHEHUS (M3JI0KEHHS)
pPETUCTPALIMOHHBIX MOJIEH 0JIAaHKOB, B TOM YHUCIIE IPOBEPUTH OJIAHK PErucTpalvy U OJaHKH 3alKch
KQKIOr0 YYaCTHMKAa WTOTOBOTO COYMHEHUS (M3JIOKEHHS) Ha KOPPEKTHOCTh BIMCAHHOIO
YYaCTHMKOM HTOrOBOIO COUMHEHMs (U3J0XKEHUs) Kojxa pabdoThl, HAaUMEHOBaHMA BHJA padoT,
HOMEpa TEMB,

OOBSIBUTh HAyajo, MPOAOKUTEIBHOCTh M BPEMs OKOHYAHMS BBIIIOJHEHUS HTOIOBOIO
COUYMHEHHUs (M3NOKEHHA) M 3aUKCHpPOBAaTh HX Ha JOcke (MHPOPMAIMOHHOM CTeH7e). B
IPOJOJKUTEIBHOCTh BBINOJIHEHUS] MUTOTOBOI'O COYMHEHUS (M3JI0KEHMs) HE BKIIIOYAETCS BpeMs,
BBIIEJICHHOE HAa IIOJTOTOBUTENBHBIE MEPONPUATHUS (MHCTPYKTaXX YYaCTHUKOB HMTOIOBOIO
COYMHEHUS (U3JI0’KEHMST), 3aII0JIHEHUE UM PEerUCTPALlMOHHBIX MTOJIEH U Jp.).

IIpoBenenne NTOroBOro M3J10KEHHUSA

ITpu npoBeneHUM U3JI0KEHUS TEKCT Ul M3JI0KEHUS 3aYMThIBACTCS y4aCTHUKAM MUTOTOBOI'O
U3JI0KEHUS BCIYX TPHIKIBI IOCIe OOBSBICHUS Havyajia MPOBEACHUS H3JI0KeHUs. HTepBasl Mex Ly

YTEHUEM COCTaBJISIET 2 MUHYTHI.

Jl1s1 y4acTHUKOB UTOTOBOI'O H3JIOKEHHUS C TSDKEIBIMU HApyLICHUSMM PEYH, C 3aACPHKKOU
IICUXUYECKOT0 Pa3BUTHS, C PACCTPONCTBAMH ayTUCTHYECKOTO CHEKTpPa, C HApyLIEHUSIMHU OIOPHO -
JIBUTATEIILHOTO alIapara, CIENbIX, CIIA00BUASIINX, TIIYXUX, MIO3JHOOTIIOXIINX U cIa00CTBIIIANTIX
YYaCTHUKOB HMTOTOBOI'O M3JIOKEHHSI TEKCT JJIi MUTOTOBOIO M3JIOKEHMs BBITAETCS JUIsl UTEHUS U
IIPOBEJCHUS MOATOTOBUTENbHON paboThl HAa 40 MUHYT. B 3TO BpeMsi y4aCTHUKU MOT'YT paboTaTh C
YepHOBUKAMH, BBIMMCHIBAsI KIHOYEBHIE CIOBA, COCTABIS IUIAH M3JI0XKEHUS (IEpEernuChIBaTh TEKCT
JUISL UTOIOBOT'O M3JI0’KEHUS B YEpHOBUKH 3anpenieHo). [lo ucreuenuu 40 MUHYT 4ieH KOMUCCHH TIO
IPOBE/ICHUI0 UTOTOBOI'O COUYMHEHMs (U3J10KEHUs) 3a0UpaeT TEKCT Uil UTOrOBOTO U3JIO0XKEHUs, U
YYaCTHUKU IPUCTYNAIOT K HAIIMCAHUIO UTOTOBOT'O U3JI0KEHHUS.

JUis riyXuX, HO3/IHOOTJIOXIINX U ¢1a00CTBIIIAIINX YYACTHUKOB HTOIOBOTO M3JI0XKEHUS TPU
HE0OXOIUMOCTU (BMECTO BbIIAYU TEKCTa JIJIi UTOTOBOrO M3J0KeHUs Ha 40 MUHYT) MOXET OBITh
OCYILECTBIIEH CYPJONEPEBO] TEKCTA JJIi UTOOBOTO M3JIOKEHHs (0 HEOOXOJUMOCTH 0OecredeHus
CypAOIepeBOJa TEKCTa AJii UTONOBOI'O M3JI0XKEHHS COOOIIAeTcs BO BpEMs MOAAauu 3asBICHUS Ha
y4acTHe B UTOIOBOM M3JIOKEHUN).

Jns chenbix U caaOOBHIAIMIMX YJACTHUKOB HTOTOBOTO HM3JI0KEHHUS MPH HEOOXOIMMOCTH
MOYET OBITh OCYIIECTBJIEH MEPEBOJ TEKCTa Ul UTOrOBOIO H3JIOKEHMS Ha pesibe(hHO-TOUEUHBIH
mpudt bpaitng (o HeoOXoAMMOCTH obecreueHus! MepeBojia TeKCTa JUIsi UTOTOBOTO H3JI0KEHUS
cooOmraercst BO BpeMs M0J1auy 3asBJICHUS Ha y4acTHE B UTOTOBOM H3JI0XKEHUH).

Y4YacTHUKM WTOrOBOIO M3JIOKEHMsS, KOTOPBIM TEKCT JUIsl M3JI0KeHUs BblaaeTca Ha 40

MUHYT JUIsl YTEHUs, JOJDKHBI OBITh pacmpesieieHbl B OTAEIbHbIN y4yeOHbIM KaOuHET JUis
MIPOBEJICHUSI WUTOTOBOTO U3JIOKeHUsA. KaTteropuuecku He peKOMEHIYeTCs paclpeiensiTh
YYaCTHUKOB HTOTOBOTO H3JI0XKEHMS, KOTOPBIM TEKCT JUIsl UTOIOBOTO W3JIOKEHUS BBINACTCS AN
yreHust Ha 40 MUHYT, B OJIUH y4yeOHbI KaOMHET BMECTE C YYaCTHUKaMH MTOTOBOTO M3JI0KEHUS,
KOTOPBIM TEKCT JUISl UTOIOBOTO W3JIOKEHUS 3aUUTBIBAECTCS WIEHOM KOMHMCCHM II0 IPOBEIEHUIO
WUTOTOBOTO COYMHEHUS (M3JI0KEHHUS).

Bo Bpems mpoBeaeHHs HUTOrOBOTO COYMHEHHUS (M3JIOXKEHMS) YYaCTHHKAM HTOTOBOTO
COUMHEHMS (M3JI0KEHMsI) 3alpelieHo UMeTh Npu cebe cpeacTtBa cBsi3u, (OTO-, ayauo- u
BHJICOAMIIApaTypy, CIIPaBOYHbIE MaTepUalIbl, IUCbMEHHBIEC 3aMETKU U MHBIE CPEJICTBA XPAHEHUS U
nepenaun  uHpopmanuu, coOCTBeHHbIe opdorpapuueckiue W (WJIM) TOJKOBBIE CIIOBApH.
VY4acTHUKaM HMTOTOBOTO COYMHEHUS (M3JIOKEHHs) TaKXKe 3alpelacTcs IMOJIb30BaThCsl TEKCTaMU
JUTEpaTypHOro  Marepuana  (XyIO0)KECTBEHHble  IPOMU3BEACHMS, JTHEBHUKH, MEMyaphl,
MyOJIMIIUCTHKA, APYTHE JTUTEPATypHbIE HICTOUHUKN).

Bo Bpemsi mpoBelneHUSs WUTOTOBOTO COYMHEHHS (M3JI0XKEHHS) YJIeHaM KOMMCCHUU I10
MIPOBE/ICHUIO MUTOTOBOI'O COUMHEHHs (M3JI0KEHUS) 3alpelieH0 UMEeTh NpU cede CpeicTBa CBS3H,
¢doTo-, ayano- M BUAEOANNApaTypy, CIPAaBOUYHBIE MaTepuaibl, MHUCbMEHHbIE 3aMETKU U HHBIE
CpeAcTBa XpaHeHMs W mepeaayd MH(OpMaIuM, OKa3blBaTh COJEHCTBHE yYaCTHHKAaM HTOTOBOTO
COYMHEHUS (U3JI0KEHUS).



B cnyyae HexBaTkM MecTa B OJaHKe 3alHCH JUIS BBIOJHEHUS WTOTOBOTO COYMHEHUS
(M37105KEHUs), TI0 3aMpOCy yYaCTHHKA WUTOTOBOTO COYMHECHHS (M3JIOKCHHS) YJIE€HBI KOMHUCCHU TI0
MPOBEICHUIO TI0 POBEICHUIO UTOTOBOIO COYMHEHUS (M3JI0KEHHS) BBIJAIOT €My €lle OJWH OJaHK
3alyCy JOTIOJIHUTENBHO (Janee - JOMOJHUTENbHBIM OnaHk 3amucH). B mone «Jluct Ney wien
KOMHUCCHHM IO IPOBEJEHUIO IO IMPOBEACHHUIO UTOTOBOTO COYMHEHMS (M3JI0KEHHS) IPU BblIaue
JIOTIOTHUTEILHOTO OJIaHKa 3aliCH BHOCUT MOPSAKOBBIN HOMEp JUCTa paboThl yuacTHUKA (TIPU ATOM
muctoM Ne 1 sBiIsSieTCSl OCHOBHOM OJIaHK 3alKCH), a TAaKXKe MEPEHOCHT B JOTOJIHUTENIbHBINA ONaHK
3alKUCH UTOTOBOTO COYMHEHHUS (M3TI0KEHUs) Ko paboT (Kol padoThl AOKEH COBHAAATh C KOJOM
paboThl HA OJIaHKE PETUCTpaLUN).

[To Mepe HEOOXOIMMOCTH Y4YaCTHMKAM HTOTOBOTO COYMHEHHS (M3JI0KEHHS) BBIIAIOTCS
YEPHOBUKHU.

B cnyyae ecnu y4acTHHK UTOTOBOT'O COUMHEHUS (M3JI03KEHUS) IO COCTOSIHUIO 370POBbsI HIIN
JIpYruM OOBEKTUBHBIM NPUYMHAM HE MOXET 3aBEpIIUTh HANKWCAaHHE HTOrOBOTO COYMHEHUS
(M3710KEeHHSI), OH MOXKET MOKUHYTh MECTO MPOBEACHUSI UTOTOBOTO COUYMHEHHUS (U3JI0KEeHHUs). HieHbl
KOMHUCCHH I10 IIPOBEJCHUI0 UTOTOBOTO COUYMHEHMS (U3JI0KEHUS) COCTABIAIOT «AKT O JIOCPOYHOM
3aBEepIICHUH HAMKUCAHUS WTOTOBOTO COYMHEHMS (M3JI0KEHHS) MO YBaXUTEJIBHBIM MpPUYUHAM
(popma MC-08), BHOCAT cooTBeTCTBYIOMIYI0 OTMETKY B (hopmy MC-05 «BegoMocTs mpoBeneHus
UTOTOBOTO COYMHEHHUs (M370xeHHs) B yueOHoM kabunere OO (mecte mpoBeneHus)» (y4aCTHHK
UTOTOBOTO COYMHEHUs (M3JIOKEHHS) TOJDKEH IMOCTaBUTH CBOIO MOAINMKCH B yKa3aHHOH (opwme). B
OJlaHKe PEerucTpaluy yKa3aHHOTO YYacTHHKAa WTOTOBOTO COUMHEHUs (u3noxkenus) B moie «He
3aKOHUYMI» HEOOXOJUMO BHECTU OTMETKY «X» JJIs yuyeTa Mpu OpraHu3aliu npoBepku. BHecenue
OTMETKH B moiie «He 3akoHYMI» MOATBEPKAAETCSA MOJMUCHI0 WIEHA KOMHUCCUU MO MPOBEICHHUIO
WUTOTOBOT'O COUMHEHUS (M3JI0KEHUS).

B cnyyae ecnu ydyacTHHMK MTOTOBOTO COYMHEHHUsS (M3JI0KEHHS) HAPYLIWI YCTAaHOBJICHHBIE
TpeOOBaHUs, OH yJAJISIETCS C UTOTOBOTO COUMHEHUS (M310XKeHU). YlleH KOMHCCHH 0 TIPOBEIEHUIO
UTOTOBOTO COYMHEHHUS (U3TOKEHUsI) COCTaBIsieT «AKT 00 yAaleHUW Y4YacCTHHKA HWTOTOBOTO
counHeHus (m3noxxeHus)» (popma MC-09), BHOCHT COOTBETCTBYIONIYIO OTMETKY B (opmy MC-05
«BenoMocTh MpoBeieHUsT UTOTOBOTO COYMHEHHUs (M310xkeHHs) B yueOHoM kabunere OO (mecte
poBeJeHU )» (YYaCTHUK UTOTOBOTO COYMHEHHUS (M3JI05KEHNUS) JOJDKEH ITOCTaBUTh CBOIO IIOJIITUCH B
yka3zaHHOM ¢opme). B OmaHke perucrpaluu yKa3aHHOTO Y4YaCTHHKAa HWTOrOBOTO COYMHEHHS
(u3n0keHMs) He0OXOMMO BHECTU OTMETKY «X» B moje «YpaaieH». BHeceHne OTMETKH B MOJje
«Y 1aneH» NMOATBEPKAACTCA MOANUCHIO WIEHA KOMHUCCUU 0 IPOBEACHHUIO UTOTOBOTO COYMHEHUS
(M3710KEeHUS).

B cnydae ciaun UTOroBOro COUMHEHUs (M3JI0KEHUs) YYACTHUKOM COYMHEHUs (M3JI0KEHUs)
B YCTHOU (pOopMe 4jieH KOMUCCUH O MPOBEACHUIO UTOMOBOI'O COYMHEHHUS (M3JI0KEHUS) BHOCUT B
OaHK  perucTpalud  yYKa3aHHOIO  y4YacTHMKAa  HUTOTOBOTO  COYMHEHUS  (M3JIOKEHMS)
COOTBETCTBYIOIIYIO OTMETKYy «X» B mosie «B ycTHOI (opme» U 3aBepsieT CBOEU MOAMHUCHIO
BHECEHHUE YKA3aHHON OTMETKHU B CIIELUAIBHO OTBEJEHHOM IIOJIE JUISl MOCIEAYIOLEH KOPPEKTHON
IPOBEPKU U 00pabOTKH OJaHKOB UTOTOBOTO COUYMHEHMSI (M3JI0KEHHsI) TAKOrO ydacTHUKA. B popmy
NC-05 «BenoMocTh NpoOBENEHHs HTOrOBOTO COYMHEHHUS (M3JI0KEHHUS) B yuyeOHOM KaOHuHeTe
00pa3oBaTenbHON OpraHu3aliy (MEeCTe TIPOBEICHMS )» HEOOX0IUMO TaK)K€ BHECTH OTMETKY B T0JIE
«CnaBain B yctHoM (popme (OB3)».

3aBepiieHHe NPOBEAECHUSI HUTOTOBOT0 COYMHEHUSA (M3J105KEHUS)

3a 30 MUHYT M 32 5 MUHYT O OKOHYaHHUS UTOTOBOTO COUYMHEHHS (M3JI0KEHUS) UJICHBI
KOMUCCHH 10 MTPOBEIEHUIO0 UTOTOBOT'O COUMHEHUS (M3I05KEHUS) COOOIAIOT yYaCTHUKAM UTOTOBOTO
COYMHEHUS (M3JI0KEHHUS) O CKOPOM 3aBEPILIEHUH HAMMCAaHUS UTOTOBOIO COUMHEHUS (M3JI0KEHUS) U
0 HEOOXOJUMOCTH TEPEHECTH HANHCAaHHbIE COUYMHEHHUS (M3JI0KEHMsS) U3 YEPHOBUKOB B OJAHKHU
3anucH (B TOM YHCIIE B JIONOJHUTENIbHbIE OJIAHKHU 3aIHCH).

Y4YacTHUKH HUTOTOBOTO COYMHEHHUS (M3JI0KEHHUs), JOCPOYHO 3aBEPUIMBIINE BBINOJTHEHUE
UTOTOBOTO  COYMHEHHUS (M3JI0KEHHUs), CHAIOT OJIaHKM  perucTpanuu, ONaHKM  3arucH,
JIOTIOTHUTENIbHBIE OJaHKHU 3alMCH, JIMCThl OyMaru JJis YepHOBUKOB U MOKUIAIOT 00pa30BaTEIbHYIO



OpraHu3aiuio (MEeCTO MPOBEJIECHUS HUTOTOBOIO COYMHEHHUS (M3JOKEHHUs), HE JO0KHUIAAChH
YCTaHOBJIEHHOT'O BPEMEHH 3aBEPIIECHUS UTOTOBOIO COUYMHEHHUS (M3II0KEHNU).

Ilo ncreyeHny yCTaHOBIIEHHOTO BPEMEHU 3aBEPILIEHUS UTOIOBOIO COUMHEHUS (M3JI0KEHMUS)
YJIeHbl KOMUCCUU MO TPOBEACHUIO UTOTOBOTO COUMHEHHUS (U3JI0KEHUS) OOBABIAIOT 00 OKOHYaHUH
BHITIOJTHEHUH WTOTOBOTO COYMHEHHUs (W3JIOKEHUs)) U COOMPAIOT y YYaCTHUKOB HTOTOBOTO
COYMHEHMS (M3JI0’)KCHUS ) OJTAaHKW PETUCTpaIliy, OJIAHKHW 3aIUCH (JIOTIOJHUTEIbHBIC OJJaHKH 3aITUCH ),
YEPHOBUKH.

UseH KOMHCCHUU MO TPOBEACHHUIO HTOTOBOTO COYMHEHHS (M3IOXKEHHS) CTaBUT «Z» B
o6nacTy GIraHKa 3arucH (HIH ZOMONHUTEIBHOTO GJIaHKA 3alIMCH), OCTABIICHCS HE3aII0IHCHHON .

B Onankax perucrpanyy Y4acTHUKOB HUTOTOBOTO COYMHEHHMS (M3JI0KEHHUS) HEOOXOIMMO
3anoaHuTh nojie «KonuuecTBo 0JIaHKOB 3anmucu». B ykazaHHOE 10Ji€ BIMCBIBAETCS TO KOJIUYECTBO
0JIaHKOB 3aMKCH, BKJIIOYas TOTOJHUTENbHbIE OJaHKU 3aMucH (B Cly4yae eclid TaKHe BbIJaBAINUCH 110
3arpocy y4acTHHKA), KOTOPOE ObLIO BBIIAHO YYaCTHHUKY.

3anoiHAI0T COOTBETCTBYIOIIME OTYETHBIE (popMbl. B cBOIO oYepenn, yUacCTHUK MpPOBEpSET
naHHbIe, BHeceHHble B ¢opmy HC-05 «BemomocTs TNpPOBEACHHUS WTOTOBOTO COYHMHCHHS
(u3noxxenust) B yaeonom kabuaete OO (MecTe MpOoBEACHUS)», MOATBEPKAast UX JTUIHON MOAMHKCHIO.

CoOpanHbie ONaHKW pErHCTpaIiy, OJAHKWA 3amuiCH (JOTIOJHUTEIbHBIC OJIAHKH 3aIUCH),
JUCTBI OyMaru Jisi 4epHOBUKOB, a TAaKXKEe OTYETHBIE ()OPMBI JIJIsl POBEACHHSI UTOTOBOTO COUYMHEHHS
(M3710KEHMSI) YJIEHBl KOMUCCUHU IO IPOBEJEHUIO UTOTOBOTO COYMHEHMS (M3J0XKEHMS) MeperaroT
PYKOBOAMTENO 00pa30BaTeNIbHOI OpraHu3aluu.

? Kak MpaBHIIO, JAHHBIH 3HAK «Z» CBHCTEIHCTBYET O 3aBEPIICHHH HAMMCAHHS HTOTOBOTO COYMHEHUSI(M3I0KEHIS),
KoTopoe odopmiseTcss Ha OaHKax 3amucH (IOTIOTHUTEIHHBIX OJIAaHKAaX 3alMMCH — MPU WX UCTIOJIB30BaHUM), a TAKKE
CBHJIETENBCTBYET O TOM, YTO JAHHBIH Y4aCTHUK UTOTOBOI'O COUYMHEHHMs (M3JI0KEHHMs) 3aBEpIINI HAHCAHHE CBOETO
UTOTOBOT'O COYMHEHHS (M3JI0KEHHMs1) U OoJiee He Oy/eT BO3BpaIaThcs K 0pOPMIICHHIO CBOETO UTOTOBOTO COYMHEHUS
(M3nm0KeHMsT) Ha COOTBETCTBYIOIIMX OJIaHKax (MPOAOJDKEHHIO OGOpMIICHUs). YKa3aHHBIM 3HaK IPOCTABISIETCS Ha
TIOCJIC/THEM JINCTE COOTBETCTBYIOLIETO OJlaHKa 3amucu. Hampumep, y4acTHHK HTOTOBOTO COUYMHEHMS (M3JIOXKEHUS)
3aBepIINII HallUCAaHWE MTOTOBOTO COYMHEHHS (M3J0XKEHHS), 0QOPMMIII CBOE UTOTOBOE COUYMHEHHE (M3JI0KEHHUE) Ha
OJTHOCTOPOHHEM OJIaHKE 3aITMCH U OJTHOCTOPOHHEM JIOIOJIHUTEILHOM OJIaHKE 3aIlicCH, TaKUM 00pa3oM, 3HaK «Z»
CTaBUTCS HA OJHOCTOPOHHEM JONOJIHUTEILHOM OJlaHKe 3amucH B 00JacTH yKa3aHHOTO OJlaHKa, OCTaBIIEHCS
HE3aIlOTHEHHON YYaCTHUKOM HWTOTOBOTO COYMHEHHWS (WM3JIOXKEHHS). 3HaK «Z» B JaHHOM cly4yae Ha
OTHOCTOPOHHEM OJIaHKE 3aIlMCH HE CTABHUTCS, JakKe €clIM Ha OJHOCTOPOHHEM OJIaHKE 3alMCH MMeeTcs HeOOoJbImas

HE3aIoJHEHHAs 00J1aCTh.
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